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Ledger02 – Receivables/Liabilities Activity

About the Report

This report shows journal entry activity by requisition number, 
account receivable invoice number, or journal entry number as it 
relates to account receivable and/or liability setup and clearing. 

This report page breaks on account type.

Purpose

The purpose of this report is to reconcile the liability and 
receivable accounts to ensure that amounts accrued during year 
end closing are cleared appropriately in the following year. 

Who Should Use

Accounting users that want to see the setup of receivables and 
liabilities and their current status.

Where to Find

This report is available from the Finance, Reports, Ledger activity. 

Report Options

Request options:

 Closing year – Enter the fiscal year for which the liabilities or 
receivables were setup. 

 Department – Enter a department to limit the report to just 
the documents tied to that department.

 Location – Enter a location to limit the report to just the 
documents tied to that location (Ordering Site in reqs).

 A/R or A/P – Use the lookup to limit the report to receivables 
or liabilities. (Defaults to both.) (Please see the special 
considerations about object selection.)

 Requisition number – Specify a Req # to see only 
transactions for that requisition.

 Invoice number – Specify an Invoice # to see only 
transactions for that invoice.

 Cleared items – Change this to No to limit the report to only 
items that have not been cleared. (Defaults to Yes, list all 
transactions, including those where the liability or receivable 
has been cleared.)

 Unposted JE – Change to Yes to include journals that are not 
posted on the report. (Defaults to No.)

 Account selection – Enter one or more component values to 
filter the report on only transactions with those components.

Sort options:

 Offset, reference number – Sorted by offset object, then 
reference number (requisition number, invoice number and 
JE link Id)

Special Considerations

If account selection is specified, only those accrual journal entries 
that have expense/revenue detail matching the selection criteria 
will be included in the report. 

The offset objects the report uses are defined in the Ledger tab of 
the Organization record. Each fiscal year must be set to a different 
object code. For example, the current year could be 9511 and the 
prior year could be 9510.

Journal entries that do not reference a requisition or invoice and 
only have an offset account and a cash account will be excluded 
from the report.

The description comes from the AR Invoice/Vendor Req comment. 
If the comment is blank, the report will use the comment from the 
latest JE that is found for this reference number.
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If the offset account is expired, an asterisk will show next to the 
amount.

Report Source

The Crystal Reports source file is Ledger02a. The XML view is 
Ledger02. The data source is stored procedure spRptLedger02.

There was no corresponding Escape Classic report. 
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